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Memorandum of Association of the
Institute of Engineering & Technology

Sitapur Road, Lucknow-226020

In the matter of Institute of Englneering & Technology Society, Lucknow (hereinafter referred to as
‘Society') under-Societies’ Registration Act 1860 (Act XXl of 1860)

Name

Dffice

Objects and
Functions

MEMORANDUM OF ASSOCIATION

The name of the Society is [nstitute of Engineering & Technology Society,
Lucknow.

The Registered office of the Society shall be at Lucknow.

The object and functions of the Society shall be,

(1)

(it )

(iii)

(iv)
(v
(vi)
(vii )

(viii)

To establish and carry on the administration and management of the
Institute of Engineering & Technology, Lucknow. (hereinalter referred to
as the College/Institution).

To provide for instructions and research in different branches of
engineering/technology and such other branches as the CollegefInstitu-
tion may think fit, and to conduct courses for degree and post-graduate
degree, in engineering/technology and for the advancement of learning
and dissemination of knowledge in all such branches.

To hold examination and make rules and regulations therefmﬂ, declare
results and give awards for courses other than that for University degree
and make arrangements for examination conducted by the University in
accordance with the statute and regulations of the University, to which
the College/institution is affiliated.

To fulfil the conditions of affiliation laid down by theo affiliating
University.

To,fix and demand such fees and other charges as may be laid down in
thf’bye-laws or the rules of the Society.

To Establish, maintain and manage halls and hostels for the residence of
the students.

To establish, maintain and manage residential quarters for the staff of the
College/Institution.

To supervise and control the halls of residence and hostels, ta regulate
discipline among the students of the College/institution and to make
arrangements for promoting their health, general welfare and cultural
and corporate life.
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(ix) To provide facilities for units of National Cadet Corps in the College/

Institution.

(x) To create teaching, research, administrative, technical and ministerial
posts and to make appointments thereto in accordance with the approved
scheme and the rules and bye-laws of the Society that may be approved
by the Government of Uttar Pradesh (hereinafter referred to as the

(xi)

State Government.)

To co-operate with educational or other institution in any part of the
world having objects wholly or partly similar 10 those of the Society
by exchange of the teachers and scholars and generally in such manner
as may be conducive to their common object.

{xii)/ To help students and staff of the College/Institution in special and

(xiii)

(xiv)

(xv)

(xvi)

{xvii)

(xviii)

o

(xx)

higher studies in the Country or abroad.

To organise seminars and addresses by eminent engineers, scientists
and educationists.

To prepare and publish periodicals and papers on the scientific
and engineering subjects, and to e¢ncourage original and applied
research work and writings.

To institute and award fellowships, scholarships, prizes and medals
in accordance with the rules and byelaws of the Society.

To frame the first rules and bye-laws of the College/Institution
with the approval of the State Govt. The Society may from
time to time make new or additional rules or may amend or repeal
the rules with the concuirence of the State Government.

To acquire or hold property, subject to prior approval of the Stawe
Government in the case of acquisition of immovable property.

To manage any property belonging to or vested in the Society in
such manner as the Scciety may deem fit for advancing the functions
of the College/Institution.

To maintain a fund which shall include

(a) all money provicded by the States and Central Governments.

(b) all fees and other Charyes received by the Society,

(c) all moneys received by the Society by way of grants, g'fis, cona-
tions, benefactions, bequests or tianslers, provided that no bene-
faction shall be accepted by the Society which in its opinion
involves conditions or obligations opposed to the spirit and
objects of the Society,

(d) all moneys received by the society in any other manner or from
any other source,

To deposit all money credited to the fund in such a bank or invest

them in such a manner as the Society may, with the approval of the

State Government, decide,

( 2 )



Delegation of \/

Powars :

Limitations :

91

10. (a)

(xxi) To meet the expenses of the Society including expenses incurred ir
the exercise of its power and discharge of its functions out of the fund.

(xxii) To maintain proper accounts and other relevant records and prepare
annual statements of accounts including the balance shest in such
form as may be prescribed .bgdha State Government.

(xxiii) To have accounts of the Society audited in such manner as the State
Government may direct and to forward annually to the State Government
the accounts duly certified by the auditors together with Audit Report
thereon.

(xxiv) To do all such thifgs as may be necessary, incidental or conducive
to the attainment of all or any of the objects of the Society.

(xxv) To constitute such committee or commitees as the Society may deem
fit for disposal of or advice on any business of the College/institution.

The Society may delegate all or any of its powers to the Board of Governors of the
College/Institution ar ta any aof the Committea or Committees constituted by it or to any
officer or officers of the Society.

The Collage/lnstitution shall be apen to persons of either sex and of whatever race, creed
caste or class, and no test of condition shall be imposed as to religious belief or pro-
fession in admitting students or in appointing members, 1eachers, and workers or in any
other connection whatsoever.

No immovable or movable property of the Soceiety shall be disposed of in any manner
whatsoever without the approval of the State Government.

The State Government may appoint one or more persons to review the work and progress
of the Society or College/institution and to hold enquiries into the affairs thereof and to
report thercon in such manner as the State Governn.ent may stipulate.  Upon receipt of
eny such report, the State Government may take such action and issue such directions
as it may consider necessary in respect of any of matters dealt with in the report, and
the Sociaty or College/Institution as the case may be, shall be bound to comply with sucli
directions.

In case the Society or the College/Institution Is not tunctiomng yproperly, the State
Government will have the power to take over the assets aof the Society, including the
administration of the college/institution.

If an the winding up or dissolution of the Society, there shall remain, after the satiste-
ction of its debts and liabilities, any money or property, the san.e shall not be paid or
delivered to any member of the Society but shall be disposed of in such manneras tl.e
State Government m:ay determine in this behalf.

The Government of Uttar Pradesh may from time to time issue directives to the Society
as to the exercise and performance of the functions in the matters involving the secu-
rity of the State or substantial public interest and such other directives as it may cons-
ider necessary in regard to the firances and copduct of business and affairs of the
Society and in the like manner n ay vary and annujl any csuch directive (s). The Society
sl.all give imn.eciale ellect 10 the directive (s) so issued.

( 3 )



(b) The Government of Uttar Pradesh may call for such returns, accounts and such other in-
formation with respect to ihe properties and activities of the Society as may be requirec
by it from time to time,

Constitution of
the Governing
Body

11. The names, addresses and occupations of the first members of the Governing body ¢
the Society to which, by rules and bye-laws of the Society, the management of if
affairs ig entrusted are ';:

. omeedhd Minits, !mhtﬂ%&%h
(i) srRfment-of-H—P- — Chairman

(i) Secretary, Techni;{;rédunatiun Deparment U. P. — _ Vice-Chairman
(iii) Secretary, Finance Department, U. P. or his nominee, )
not below the rank of Joint Secretary — Member
(iv) Director, Indian Institute of Technology, Kanpur —  Member
{(v) Vice-Chancellor, Roorkee University, Roorkee — Member
(vi) Director of Technical Education, Uttar Pradesh, Kanpur — Member

(vii) A nominee of the All India Council of Technical
Education. ~— Member

{viii) One eminent technologist/engineer having specialisa-
tion in the field advent to the Institute/College to be
nominated by the Board —  Member

(ix)} Vice-Chancellor of the University to which the College/ —
Institution is affiliated. — Member

{x) One Head of the Department of the College/Institution
not below the rank of Professor ta be nominated by

the Board for one year by rotation in order of seniority — Member
ixi) Three eminent persons in the field of Technical
to  Education, to be nominated by the
{xiii) State Government — Men ber

(xiv) One eminent person from industry to be nominated by
the State Govt —  Member

(xv) Director/Principal of the College — Member Sec



Society Rules of the Institute Of Engineering & Technology
Sitapur Road, Lucknow-226 020

1. (a) ‘Board” means Board of Governors of the Institute/College.

(b) ‘Chairman’ means the Chairman of the Board,

(c) ‘Director/Principal’ means the Director Principal of the Institute/College.

{d) ‘Finance Committee’ means the Finance Committee of the Institute/College.

(e) ‘Institute/College’ means the [Institute of Engineering & Technology, Lucknow.

(f) ‘Registrar’ means the Registrar of the Institute/College.

(0) ‘Society’ means the [nstitute of Enginearing & Technology Society, Lucknow.

(h) ‘State’ means the State of Uttar Pradesh.

(i) ‘State Government’ means the Gavernment of Uttar Pradesh.

(i) ‘University’ means the University to which the Institute/College is affiliated; and

(k) Competent Authority means Director/Principal of the Institute/College for all employees and Chairman
in case of Director{Principal.

The registered office of the Society shall be at Lucknow.
The Society shall consist of all the members of the Board of Governors.
The Society shall keep a roll of members and every member of the Society shall sign the roll and state

therein his occupation and address, No person shall be deemed to be a member unless he has signed the
roll as aforesaid,

if a member of the Society shall change his ad-rass, he may notify his new address in the roll of members;
but if he fails to notify his new address, the addross in the roll of me.nbers shall be deemed, to be his
corre 't address.
The Board shall be the governing body of the Sociaty and tha gianaral suparintondence, direction
and control of the affairs of the Society and its incoma and property, movable as well as  immovable shall
be vested in it.

The Board shall be composed of : ;
Honmets Bintdy Teehwcal @M&ﬁ‘u&m

(i) Chairman
( ii} Secretary, Technical Education Department, U. P. ... Vice-Chairman
(iii ) Secretary, Finance Department, U. P. or his nominee, not below the rank of
Joint Secretary. Member
(iv) Director, Indian Institute of Technology, Kanpur. ... Member
( v) Vice-Chancellor, Roorkee University, Roorkee ... Meniber
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{vi1 Director of Technical Education, Uttar Pradesh. Kanpur. ... Member

{vii) A Nominee of thy’All India Council of Technical Education. ... Member
(vili) One eminent technologist/engineer having specialisation in the field advent

to the Institute/College to be nominated by the Board. Member
{ix) Vice-Chancellor of the University to which the College/Institution is

affiliated. ... Member
(x) One Head of the Department of the College/institution not below the rank

of Professor to be nominated by the Board for one year by rotation in order

of seniority. Member
(xi) Three eminent persons in the field of Technical
to  Education, to be nominated by the State
(xiil) Government. Member
(xiv) One eminent person from industry to be nominated by the State Govt. ... Member
(xv) Director/Principal of the College/Institute. ... Secretary

The term of office of the non-official members in the Board shall be three years, and of the member at Sl
No. (x) above shall be one year.

& member of Board, other than the ex-officio members, shall cease to be a member if he dies, resigns,
becomes of unsound mind, becomes insolvent or is convicted for a criminal offence involving moral
turpﬁtude or if he is removed by the State Government from the membership of the Board or if he (other
thdn the Principal/Director) accepts a full-time appointment in the College or if he does not attend three
consecutive meetings of the Board without leave of the Chairman.

Resignation ;

10.

n.

12,

13.

14,

(1) A member, other than ex-officio-momber may resign offlice by a letter addressed to the Chairman and
such resignation shall take effect from the date it is accepted by the Chairman.

Any vacancy in the Board shall be filled in by appointment or nomination as the case may be, and the tern
of office of a member appointed or nominated to fill a casual vacancy shall continue for the remainder term
of the member in whose place he is appointed or nominated.

No act or proceedings of the Board shall be invalid merely by reason ol the existence of any vacancy there
in or of any irregularity in appointment or nomination of any of its members.

The Society shall mest whenever the Chairman thinks fit :
Provided that thie Chairman shall call a meeting of the Society upon a written requisition of not less than

six members.

(1) The Board shall ordinarily meet once in every four months.

-
o~ (2) The meeting of the Board shall be convened by the Chairman either on his own initiative or at the

16

request of the Principal/Director or on a requisition signed by not less than four members of the Board.

For every meeting of the Society or the Board, fifteen days notice shall be given, provided that in case of
emergency the Chairman may reduce the period of notice to such periods as lie deems fit,

(6 )



1<B./Five members of the Soclety or Board, as the case may be, shall constitute quorum for any meeting;

12,

18,

Provided that if a meeting is adjourned for want of quorum, no quorum shall be necessary for adjourned
meeting.

The Chairman, if present, shall preside at every meeting of the Society or the Board. In the sbsence of the
Chairman, the Vice-Chairman, shall preside.

In the absence of both Chairman and Vice-Chairman, the Members present shall elect one of them as
Chairman for the meeting.

Each member of thie Society or the Board shall haye one vote and all the matters shall be decided by the
majority of votes. In case of equality of votes, the Chairman shall have a casting vote.

Resolution :

19.

20.
21.

22,

23.

24,

25

Atend'a of the meeting of the Society or Board shall be circulated to the members at least sevon days before
the meeting :

Provided that a member of the Society or Board may move a resolution at a meeting of the Society or the
Board after giving a notice of one clear week or with the permission of the Chairman or the person presiding
over the meeting.

Ruling of the Chairman in regard to all question of procedure shall be final.

The minutes of the proceedings of a meeting of the Society or the Board shall be drawn up and circulated
amongst the members of the Society or the Board present in India. The minutes along with any amend-
mi its suggested shall be placed for confirmation at the next meeting of the Society or the Board.

After the minutes are confirmed and signed by the Chairman, they shall be recorded in the Minutes Book.

All orders and decisions of the Board shall be authenticated by the signature of the Principal/Director or any
other person auvthorised by the Board in this behalf.

Apart from the matters requiring approval of the State Government under these rules which shall be submi-
tted to them separately giving full exposition thereof a copy of the proceedings of each of the meetings of
the Society or the Board shall be furnished to the State Government.

A member of the Board or the Society and if any -::ommin,tfa appeinted by the Society or the Board shall be
entitled 1o such travelling and daily allowances in respect of the journeys undertaken in connection with
the business of the Society or the Board as may be fixed by the Board from time tc time.

Provided that employees of the Central or State Government will be governed by the respective Government
rules for travelling and daily allowances in respect of journey undertaken to attend the meetings of the
sociely or the Board or the Committee appointed by the Boand in connection with the businuss of the

Sociely or the Board
The powers and functions of the Board shall be :

(i) to take decision on the question of policy relating to the administration and working of the College/
Institute,

(ii ) to prepare and execute detailed plans and programn es for the establishnient of the Institute/College
and carry on its administration, development and management, R
i\ ]
(7 ) 5 -
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(i)

A

(v)

/(i)
il

26.

{vii )

(viii)
{ix)

(x)

/

to frame, with the approval of the State Government, bye-laws which may provide for all or-any.of
the following matters :

(a) the formation of departments of teaching.

(b) the fees to be charged for courses of study in the College/Institute with the approval of the
State Govrnment,

(c) the creation of fellowships, Scholarships, exhibitions. prizes and medals.

(d) the holding of seminars and scientific meets

(¢) the classification and methods of appointment and the determination of the terms and
conditions of teachers and other staff of College/Institute as laid down in the service rules.

(f) the constitution of provident funds for the benefit of the officers, teachers and other stalf of
the College/institute.

(g) the establishment and maintenance of halls, hostels and residential quarters for teachers and
other staff of the College/lInstitute.

(h) the conditions of residence of students of the College/institute and the
for residence in the halls and hostels and of other charges.

levying of fees

to receive, hold in custody and spend the funds of the Society and manage the properties thereof.

to purchase, take on loan or in exchange hire or atherwise acquire or dispose offany property, whether

movable or immovable, or take gift of any property for the purpose of College/Institute p:ovin':led
that the prior approval of the State Government shall be obtained before acquiring or disposing

any immovable property or accepting any gilt or any property, whether movable or immovable.

To cteate academic as waell as other posts in the College/institute with the approval of the State
Government and to appoint persans thereon.

to consider and pass resolutions or annual report, the annual accounts and the budget estimates of
the College/Institute for the next financial year as it thinks fit and sanction expenditure within the

limits of the Budget as approved by the Siate Government.

to appoint Finance Committee, Academic Committee, Administrative Committee, Committee on spon-
sored and industrial Research (whose functions are defined hereinalter) and such other Committee
for such purpose and with such powers as the Board may deem fit.  The Board may co-opt such

pifsons in such committees as it may deem suitable.
to deleqgate by resolution to a committee ar the Chairman, such of its powers for the conduct of its

business as it may deem fit, subject to the condition that action taken by any commitiee or the
Chairman under the power delegated to them under this clause shall be reported for confirmation at

the nex1 meeting of the Board.

To appoint such of the sanctioned staff as may be required for the efficient management of the
affairs of the College and regulate their recruitment.

Provided that in’ the exercise of its powers and discharge of its function, the Board shall be guided
by such directions on questions of policy as may be given (o it by the State Govenument.

Finance Committee

(1)

The Finance Committee (hereinafter in this rule referred to as Commmities) shalf consist of &

( 8 )



(2)

(3)
A%
(5)

(6)

(N

(a) Secretary, Technical Education Department. Chajrman

(b) Secretary, Member
Finance Department or his nominee, not below the rank of Joint
Secretaiy.

(c) Two persons to be nominated by the Chairman, Board of Member
Guverqors.

(tJJ The PKincipali'Director Member/Secretery

The Committee shall,

(a) examine and scruitinise the annual budget of the College prepared by the Principal/Director and
make recommendations to the.Board.

(b) giveits views and make its recommendations to the Board either on the Initiative of the Board
or of the Principal/Director or on its own initiative on any financial question alfecting the
College.

The Committee shall meet at least once a year.
Mhree members of the Committee shall form a quorum for a meeting of the Committee,

The Chairman, if present, shall preside over the meeting of the Committee. In his absence, the
members present shall elect one from amongst themeelves 1o preside over the meeting.

The provisions of rules recarding notices of the meeting, inclusion of items in the agenda and confir-
mation of the minutes applicable to the meetings of the Board shall, as far as may be, followed in the
meetings of the Committee.

A copy of the minutes of every meetings of the Committee shall be sent to the Board.

27. Administrative Committeeg

(1) Administrative Committesa (hereinafter in this rule referred 1o as Committee) shall consist of :

(1) Secretary, Technical Education Deptt. Chairman

(2) A representative of Finance Department of the State Government
not below the rank of Jt. Secretary. Membor

{3) Director of Technical Education, Uttar Pradesh Member

(4) One other member of the Board to be nominated by the Chairman
of the Board of Governors Member

(6) Principal/Director Member Secretary

All administrative matters of the College/Institute shall be considered by the administrative Commiittee.
The decisions taken by the Administrative Committee on routine matters will be implemented by ths Director/
Principal wliereas lhﬁ policy matters shall be placed before the Board of Govemors for their consideration and
approval belore being ilr.piﬂmuly,{tud.



28. Building & Works Committee
(1) The Building & Works Committee (hereinafter in this rule referred to as Committee) shaiconsist of
1. Principal/Director of the College/Institute Cerman
2. Chief Engineer P. W. D. of the zone in which the College/institute situated. Member
3. General Manager, Construction Agency of the zone in which the College/

Institute situated. Member
4. Professor of structural Engineering in sister Engineering College/Institute — Member
6. Head of Civil Engineering Department of the College/institute. —  Secretary

6. One Senior Engineer and one Architect 1o be nominated by Chairman,
Board of Governors,

The Committee will make a comprehensive and exhaustive review of the proposal for building an
structures and make recommendation in this respect to the Board of Governors,

29. Personnel Committee
(1) Personnel Committee (here in after in this rule referred to as Commmittee) shall

consist of :
vt (i) Secretary,  Technical Education Department — Chairman
R ."F-‘-.‘:-—' (i1) One other member of the Board to be nominated by the Chairman of
T S eV J”  the Board of Gevernors — Member
o @rw‘%r’“ (iii) Principal/Director — Member Secreta

This Committee will go into the cases of representations against the adverse character roll entries ar
make recomgndations to the Board, dispose of the cases oi confirmations of the employees whose appointit
authorities is the Board of Governors in accordance with the Institute/College Bye-Laws and decide about ti
cases of the efficiency bar wheraver applicable.

30. Purchase Committee

There shall be a Central Purchase Committee  (hercinaftor in this rule refeired to as Committee) whi
will consint of ;

{a) The Director/Principal o —  Chairman

{b) Two senior members af the faculty to be nominated by the Board of Guvem!:rs. —  Member

(c) Head of the indenting Department —  Member

()  One Member to be nominated by Govt. —  Member

(e) Accounts Officer —  Member

{f) Registrar — Member Sccret

There shall also be Departmental Purchase Committees consisting of the following :

(a) Head of the Concerned Department — Chairman
(b) One Sanior Member of Concerned Deptt. to be nominated by the Head, ~—  Mamber
(4 Onoomomhior Hom other Teculty 1o b nombnated by Disecton Traneipal —  Mumiboy

(10 )



Purchases upto Rs. 5000.00 pertaining to a particular department would be made on the recommen-
dation of the Departmental Purchase Committees.

All purchases above Rs. 5000.00 would be made on the recommendation of the Central Purchase
committee. The Government nominee’s presence would be essential in the meetings of the Committee finalizing
purchases amounting to Rs. 10.00 lacs & above.

Purchase procedures would be as per Government rules, and directives of Government in this regard
issued from time to time.

31. Academic Committee
(1) The Academic Committee (hereinafter in this rule referred to as Committee) shall consist of :

(3) The Director/Principal Chairman

(b) All the Heads of teaching Departments Members

(c) Dean (Academlc) or in his absence Registrar Member-Secrotary

&
{2} The Committfe shall perform the followlng functions :

(a) Frame and revise curricula and syllabi for the courses of studies for the various departments and
send nacquarﬂ_ recommendations through the college to the University to which the Institute/
College is affiliated.

(b) Make arragement for the conduct of all internal examinations and work associated with the
same, as well as the work associated with the University examination, as and when assigned by
the University to the College/Institute,

(c) Appoint advisory Committee or Expert Committee or both for the department of the Institute/
College to make recommendations on academic matters connected with the working of the
department. The Head of the Department conc&inad shall act as the convenor of such committee.

(d) Appoint Sub-Committees from amongst the members of the Academic Comumittee, other teachers
of the Institute/College and expert from out side on such specific matters as may be referred to
such sub-committee by tne Academic Committee.

(e} Consider the recommendation of the Advisory Committee, Expert Committee or other Sub-
Committees and take such action as circumstancos of each case may require including making of
suitable recommendations to the Board.

(f) Make periodical review of the activitios of the departments and, if necessary make suitable
recommendations to the Board.

(g) Advise on the working of library and the workshop.

(h) Promote research within the Institute/College and require reports on such research from the
percons engaged thereon.

(1) Advise on general policy to be followed in respect of consultation work to be done by academic
<taff.

(i) Provide for the inspection of classes, laboratories, library, halls of residence in respect of the
instructions, discipline therein and submit reports thereon 1o the Board.

(k) Award stipends, scholarships, freeships, medals and prizes etc. according to the conditions

attached to the awards.



()

(4)

(5)

(6)

(7)

(8)
(9)

The Committee shall meet as often as necessary but not less than two times during the calendp
year.

Meetings of the committee shall be convened by the Chairman of the Committee either on his own
initiative or on the advice of the Director/Principal or on a requisitionn signed by not less than five
members of the committee.

Half of the total number of the members of the Committee shall form the quorum for the meeting of the
Committee.

A written notice of every Meeting together with the agenda shall be circulated by the Registrar to the
members of the Committee at least one week before the meeting. The Chairman of the Committee
may permit inclusion of any item on the agenda for which due notice could not be given,

Notwithstanding anything contained in subrule (6), the Chairman may call an emergent meeting of
the Committee at short notice to consider urgent or special issues.

The ruling of the Chairman of the Committee in regard to all questions of procedure shall be final.

The minutes of the proceedings of the Committee shall be drawn up by the Dean (Academic) or in his
absence the Registrar and circulated amongst all members present in India.

Provided that any such minutes shall not be circulated, if the Committee considers such circulation

prejudicial to the interest of the Institute/College.

The minutes along with the amybendments, if any, shall be placed for confirmation at the next meeting.

If the minutes are confirmed and signed by tha Chairman of the Committee, they shall be recorded in the Minutes

Books.

32. Powers and Duties of Chairman

(1)
@
(3)

(4)

(5)

The Chairman shall ordinarily preside at the meeting of the Board. It shall be the duty of the Chairman
1o ensure that the decisions taken by the Board are implemented.

Notwithstanding anything containaed in the bye-laws, the Chairman, with the prior approval of the
State Government, shall have power to fix on the recommendations of the Selection Committee set up
by or under the bye-laws, the initial pay of an incumbent at a stage higher than the minimum of scale
in respect of posts to which appointnients are to be made by the Board,

The Chairman shall have the power 1o send members of the staff of the Institute/College for training or
for a course of instruction outside India subject to such terms and conditions as may be laid down in
the Study Leave Rules

The Chairman shall exercise such powers as may be delegated to him by the Board.
In emergent cases the Chairman may exercise the powers of the Board and inform the Board of the

aclion taken.by him for its approval.

33./ Power and Duties of Vice-Chairman
The Vice-Chairman shall exercise such powers and perform such duties as may be assigned or delegated to
him by the Board or the Chairman.
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34, Director/Principal

(1)

(2)

(3)
(4)

(5}

(6)

The Dir%)rfﬁincipm of the College shall be appointed by the Board with the approval of the State
Governnient.

Provided that the first Director/Principal shall be appointed by the State Governmeat,

The Dircctor/Pr.ncipal shall be the Frincipal academic and executive officer of the Institute/College
and shall be responsible for the proper administration of the Institute/College and for the imparting of
instructions and maintenance of the discipline therein and shall perform such other duties as may be

delegated to him by the Board.

The Director/Principal shall submit annual reports and accounts to the Board.

Subject to the Budgetory provisions made for the specific purpose, the Director/Principal shall have
the power to incur expenditure in accordance with the procedure as may be laid down by the Board

from time to time.

The Director/Principal shall have the power:
(i) 1o fix, subject to the provisions of sub-rule, of the rule (29), on the recommendations of the

Selection Committee set U[}.by or under the bye-laws the initial pay of an incumbent at a stage
higher than the minimum of the scale but not involving mare than five increments in respect of
posts to which appointments can be made by him under the power vested in him by the Board.

(ii ) The Director/Principal shall also have such other powers as may be delegated to him by the
Board for effective discharge of his duties.

Without prejudice 1o anything contained in subrule (5), the Director/Principal shall exorcise all powers
similar to those exercised by the Head of a Government Department.

35. Head of a Department

(1

Each teaching department or section of the Institute/College shall be placed in the charge of the senior
most teacher who shall act as Head of the Department without any additional remuneration :

Provided that in the best interest of the Institute/College the Board may nominate any person
other than the senior most to act as such :

Provided further that the term and manner of the selection of the Head of the Department
would be reviewed by the Board from time to time.

( 13 )



36.

37.

(2) The Head of a Department shall be responsible for the entire working of the Department subject to the

(3)

overall control of the Principal/Director,

ft shall be the duty of the Head of a Department to see that the decisions of the authorities of the
Institute/College and the Director/Principal are faithfully carried out. He shall perform such other

duties as may be assigned to him by the Director/Principal. \‘
“__._.—-———_____‘_—

Registrar
(1) The Registrar shall be a whole-time officer of the Institute/College and be appointed by the Board on
such terms and conditons as may be laid down in the bye-laws.

(1) The Registrar shall :

(a) be the custodian of the records and funds of the Institute/College as the Board may assign
to him.
(b) act as the Secretary of such committees as may be appointed by the Board fer which he is
required by the Board to act as such :
(c) be directly responsible to the Director/Principal of the College for the proper discharge of his
duties and functions ; and
(d) exercise such other powers and perform such other duties as may be assigned to him by the
Director/Principal.
Funds
(1) The Institute/College shall maintain a fund to which shall be credited :
(a) All money provided by the State and Central Government ;
(b) All fees and other charges received by the Institute,College. &
(c) All money received by the Institute/College by way of grants, gifts, donations, banefﬂ:liuns,
bequests or transfers.
(d) All money received by the Institute/College or society in any other manner or from any other
source. .

(2) All money credited 1o the Fund of the lnstituteﬁullcue shall be deposited in such banks or invested
in such manner as the Board may, with the approval of the State Government, decido,

(3) The fund of the Institute/College shall be applied towards niceting the expenses of the Institute/
College including expenses incurred in the excrcise of its powers and discharge of its duties.

(4) The Institute/College shall maintain proper accounts and other relevent records & prepare an annual
statement of accounts including the balance sheet in such form as may be prescribed by the State
Government in consultation with the Examiner, Local Fund Account and the Accountant General,
Uttar Pradesl.

(6) The accounts shall be audited by the Examiner, Local Fund Account, or by any petson authorised by

him in this behalf and any expenditure incurred in connection with such audit at such rates, as may
be determined by the Examiner, Local Fund Account, shall be payable to the Examiner, Local Fund
Account, provided that the accounts shall always be opened to audit by Comptroller and Auditor
General of India or his represuntative on such terms and conditions as the later may authorise.

(1)



38.

39

40.

41,

Caommon Seal

The Society shall have a common seal and shall use and be used in the name of the Secretary
of the Saciety.

Modification of the purpose of Society

Subject to prior approval of the State Government the Society may amend any purpose or
purposes for which it is established.

Provided it carries out the procedure prescribed therefor by the Societies Registration Act,
1860 (Act No. XXI of 1860].

Modification of the Rules
These rules may be altered with the prior approval of the State Government at any time by a
resolution passed by a majority of two third of the members present at any meeting of the Society
duly convened for the purpose.

All Contracts for and on behalf of the Society

(1) shall bg expressed to be made in the name of the Society and shall, except where the contract relates
to his own employment, be executed by the Principal/Director of the College/lnstitute.

{2) No contract for the sale, purchase or supply of any goods or material shall be made or financial
agreemenl! entered into for and on behalf of the Society with any member of the Society or the Board
of Governors or his relative or a firm in which such member or his relative is a partner or share-holder
or any other partner in such a firm or a private company of which the member is a member or
Principal.

—— e



We the following members of the Board of Governors of 1. E. T., Lucknow certify that the above rules
of the society IET, Lucknow is an amﬁ;nded correct copy.
-

Sdj-
(S. Shekhar Singh)
Principal Secretary to the Government of U. P..
Technical Education Department, Lucknow.

Sdj-
(J. B. Gupta)
Director
Technical Education, Uttar Pradesh,
Kanpur.

Sd/-
(B. Satyanarayana)
Director

Institute of Engineering & Technology,
Lucknow.

Sdj-
'P. P. Wairya)
Special Secretary to the Government of U. P.,
Finance Department,

Lucknow.



Model-Bye-Laws
For
Engineering CollegefInstitutes

Of Uttar Pradesh

(RUN BY REGISTERED-SOCIETIES FULLY FINANCED BY GOVERNMENT)

1. weriNITIONS

(a)

(b)
{c)
()
(e)
(f)
(9)
(h)
(i)
(i)
(k)

1

“Authorities”, “Professors”” and ~Officers™ respectively mean the Authorities, Professors and Officers
of the College/Institute :

“Board” Means the Board of Governors of the College/Institute :

”Bye-laws'’ means the Bye-laws of the Engineering College/institute :

“Chairman’” means the Chairman of the Board;

“Principal”/*'Director’” means the Principal/Director of College/Institute;

“College’’[Institute” means the concerned College/Institute;

“Registrar’’ means the Registrar of the College/Institute;

“Rules’’ means the Rules o"ﬁ‘lm concarned College/institute;

“*Society’ means the concerned Engineering College/lnstitute Society;

“State Government’' means the Government of Uttar Pradesh;

“Warden'* means the Warden of a Hall of Residence of the College/Institute;
“University’* means the University to which the College/institute is aifiliated:

2. CLASSIFICATION OF MEMBERS OF THE STAFF OF THE COLLEGE/INSTITUTE :

Except in case of employees paid from contingencies, the members of the staff of the lustitute shall be

classified as follows :

(a) Academic and Administiative

(b)

(iy Principal/Director

Acadomic

(i) Prolessor including Professor, Trai'ninu & Placern et
(i) Associate Professor, it any,

(iit) Reader/Assistant Professar,

(iv) Lecturer,

(v} Workshop Superintendent

(vi) Asstt, Workshop Superintendent

(17 )



(vii} Physical Training Instructor, if any
(viii) Teaching/Research Assistant
(ix) Such other academic staff as may be decided by the Board.

{c) Teaching supporting
(i) Computer systems Manager
(i i) Computer Programmer

(iti) Technical Assistants
(iv) DemOnsiraftors
{v) Workshop Instructors/instructors
(vi) Computar Operators
(vii) Computer Data Operators

(d} Technical
(i) Foreman,
(ii) Supervisor (Workshop),
(iii) Mechanics
(iv) Horticultural Assistant, if any,
(v) Draftsman, and
(vi) Such other technical staff as may be decided by the Board.

(e) Administrative {(Non-Teaching)
(i) Registrar
(ii) Deputy Registrar
(iii) Assistant Registrar/Head Assistant
—~V) Accounts Officer,
(v) Audit Officer, if any,
(vi) Sto:as or Purchase Officer, if any,
(vil) Estate Officer, if any,
tvi::i] Medical Officer, if any,
(ix) Engineer (Executive/Assistant)
(x) Librarian,
(xi) Deputy Librarian, if any,
{xii) Assistant Librarian, if any,
(xili) Such other administrative staff as may be decided by the Board,

£

3. ointment,:
b1
1) All appointments to posts under the Cnllege;’}nsti{ute shall be made,
(a) By the Principal/Diractor, if the maximum of the scalo docs not exceed Rs. 3600/ and

(b) By the Board in other cases.



Provided that :

(i) Atleast, 50% of the vacancies other than those of teachers and 25% of the vacancies in the admi-
nistrative posts of the College/institute excluding the post of Principal/Director, Registrar single post not
falling under the line of promotion of any category shall be filled by promotion in order of seniority—cum-merit
piovided the employees of the College/lnstitute fully possess the requisite qualifications and experience as
prescribed far individual posts, without exception.

fii) The first vacancy shall be filled up by direct recruitment and the Second vacancy will be filled up by
Jometion and so on-

3) While making appointments to the non-academic posts the appointing authority shall take into
Consideration the claims of the members of the scheduled Castes and scheduled tribes as per orders
of the Government of Uttar Pradesh as amended from time to tima.

4 Selection Committee
Selection Committee for filling the various posts, other than Director/Principal on which appointments~
are miade on contract basis in the College/institute, including the post of Professor, A!‘eﬁmiaie Professor,
Reader/Assistant Professor and Lecturer, shall be constituted in the manner laid downﬁnamely 3

{a) Selection Committee for the Post of Professor, Associate Professor, Reader/Assistant Professor. work-
shop Superintendent & Librarian.”

(i) TheVice-Chancellor of the University to which the College/lnstitute
is affiliated or an eminent academiician appointed by the Government. Chairman

(ii) The Principal/Director Vice-Chairman

(iii) An officer of the Technical Education Department to be nominated
by the Chairman, Board of Governors. Member

(iv) Head of the Department concerned, Provided that the Head of the
Department shall not sit in the Selection-Committes when he him-
self is a candidate for appointment or the post concerned is of the
same or of a higher rank Member

(v). (vi) & (vii) Three experts to be selected by the Principal/Director
of the College/Institute from the panel of experts constituted under
tule 5. Member

Provided that the SelectionCommittee shall not be deemed to be
duly constituted unless all the experts have been given due notice
of the meeting and at least two of them are present:

Provided also that the selection Commitiee shall not be deemed to
be unconstitutional if more than the required number of experts
attend a particular selection committee.

(viii) A person to be nominated by the All India Council for Technical
Education for a period of three years. Member

(19 )



Note

(1) The Selection Committes shall not consider any person for appointment
as Associate Profeesor and/or Reader/Assistant Professor unless he had
applied for the post but in the case of appointment of a Professor, the
Committea may, with the approval of the Principal/Director and the Vice-
Chancellor, consider the names of person whe have not applied.

(2) No Salection for the post of Professor would be held unless the Chair-
“man s himself present, _—

(3) The presence of the Government ngininee shall be essential for all
selections under this categery.

B— Selection Committee for the post of Lecturer, Medical Officer, Deputy
Librarian, Assistant workshop Superintendent: —

(i) Vice-Chancellor, of the University ta which the College/Institute
is affiliated or an eminent Academician nominated by the Govern-
ment.

(i} The Principal/Director

(i} Head of the concerned Department, provided that he holds a post
higher than the past concerned.

(iv) A person to be nominated by the Chairman, Board of
Governors,

(v} & (vi) Two experts to be selected by the Principal Director from the
nanel of expert constituted under Rule 5,

Provided that the Selection Committee shall not be deemed
10 be duly constituted unless all the experts who are members of
the Sel=ction - Committee have beon given due notice of  tha:
meating and atleast one of them is ppesent, povidod also that the
Selection Commitiee shall not be unconstitutional if more than twa
experts attend a particular Selection-Committee meeting.

(vi) A person to be nominated by the all India Council for Technical
Education for a period of three years.

Note : The Selection-Committee shall not consider any person for appoi-
ntment unless he has applied {far it

C-— Selection-Committee {or non-teaching posts in the Grade of RBs. 2200-
4000 and above but below the rank of Principal,Director.

(i) The Vice-Chancellor of the University, 1o which the College/insti-
tute is alftliated or an eminent Acadomician nonunated by the

Governn.ent.

Chairman

Vice-Chairman

Meniber

Member

Chairman



(ii ) The Principal'Director.

(iiiy A person to be nominated by the Chairman, Board of Governors fo«

_ . —a-pariod of-three-yesra—
(iv) Ona member ¢f Board of Governors nominated by the Board for

three years.
(v) One expert from Industry/Other Engineering Colleges/University.

In the case of all other posts, the Principal/Director shall, at his discretion,
constitute such Selection Committee as shall be considered appropriate

by him.

Screening Committee consisting of the fellowing shall examine the
credentials of all persons who have applied for a particular post (s) in the
light of the taquiremanté for the post (s) as given in the relevant adver-
tisements and shall forward names of qualified candidates for interview.
The following will be the membership of the Screening Committee.

1. Principal/Director,

2. One expert,

3. Head of the Department concerned.

B— A panel of experts in each field of specialisation shall be approved by the

Board from which the experts will be invited for the Selection Ccmmittee,

; . - g . P
(1) The Selection Commitiee shall interview all the ca;\hc_[ates called for
interview on recommendation of the Screening Committee.

(ii) The Selection Committee shall interalia consider the Bio-data of
any person suggested by any member of the Selection Committee
or brought otherwise to its notice for the post of Professor only.

(iii) The Selection Committee shall then recommand suitable candidates
(not more than three) for each post and shall arrange their names
in order of preference.

no

Vice-Chairman

Member

Chairman
Member

Member

o

(6) Subject 10 the proviso to clause (a) sub-bye law (4) of this Bye-law, o act or proceeding of the
Selection— Committee shall be called in question on the ground merely of the absence of any member
or .embers of the Selection —Committee ; provided that at least half the number of members of the

. (7)

Selection Commillueﬂ]rﬂ prusent at the time of selection of candidates.

(a) Qualifications required for the various academic & administrative posts shall be such as may,
‘Irum tinte to time be laid down by the All India Council for Technical Education or the University

“to which tite College/institute is affiliatod.

(b) The scale of pay and a'lowances for every post will be determined by the Board with the

Approval of the State Government,



8. Seniority of Staff ;

(i) Seniority of staff in the: College/institute service will be determined by the date ef joining the
appointment in the particular grade :

(ii) Provided that the relative seniority given to candidates by a Selection-Committee and approved
by the Board of Governors, will remain undisturbed :

(iii) 1f two or more persons have equal length of service in a particular grade, the relative seniority
among such persons shall be determined by age, if both are new entrants ; otherwise by seniority
in the previous appointment in the College/institute.

(iv) Seniority as determined above will be applicable only for the period a person holds an a,gmin_t-
ment in a particular grade and will start a-fresh in case of re-appoirtment alter a break.

9. Terms and Conditions of Service of Permanent Employee :

Permanent employees of the College/Institute shall be governed by the follc wing terms and conditions -

(i) Every appointment shall be subject 10 the condition that the appointee is certitied as being in sound

(2)

(3)

(4)

(5)

(6)

health and physically fit for service by medical authority nominated by the Board :

Provided that the Board may, for sufficient reasons to be recorded, relax the Medical require-
ments in any particular case or cases or dispense with such medical examination in any case or class
of cases, subject 10 such conditions, if any, as may be laid down by the Board :

Provided further that once a person is asked to produce a medical certificate of fitness for entry
into the service of the College/Institute, and has actually been examined and declared unfit, it is not
open 1o the appointing authority to use its discretion to ignore the certificate that has been produced.

Subject to the provisions of the Rules and the Bye-laws, all appointments to posts under the College/-
Institute shall ordinarily be made on probation for a period of ono year in case of the Principal/Director
and the Professors and two years in case of all other teaching, nonteaching and administrative staff
after which period the appointee if confirmed, shall continue 1o hold his office subject to the previ-
sions of the Rules and Bye-laws, till he attains the age of suparannuation.

The employees of the College/institutes shall be entitled to the benelit of Provident
Fund, pension and other benefits maintained for porsons in the sewire of the ‘Collego/Institute in
accordance with the provisions of these Bye-laws and the Rules framod by the Board lor the purpose
from time to time,

The employees of the College/Institute shall be required 1o subscribe to the Provident Fund of the
Society as per provisions made in the Rules of the Colleye/lnstituie.

The appointing autharity shall have the power to extend the period of probation of any employee of
the College/Institute for such pariod not excedétiing a pcum‘r two yaars as muy be found necessary.
If after the period of probation, the appointee is not contirmed and his probation is also not forn ally
extended, ho shall be deemed to have continued on a temporary basis and his services may then be
tarminable on a n.onth’s notice :

An employee ol the College/Institute shall devote his whaole time to the corvice al the College/instituta
and shall not engage directly or indirectly in any trade or business o1 in private tuition or any other
work which may interfere with the proper discharge of his duties, but the prohibition herein contained

( 22 )



shall not apply to academic work and consultative practice undertaken with specific prior permission
of the Principal/Director which may be given subject to such condition regarding acceptance of
iéﬁnuneration, etc, as may be lasid Down by the Board.

(7) The employees of the College/lnstitute shall be governed by the College/Institute Employees
+/ Conduct Rules.

(8) The appointing authority shall have the power to terminate the services of any member of the staff
without notice and without any cause assigned during the period of probation or the extended period
of probation, as the case may be.

(9) The appointing authority shall have the power to terminate the service of a member of staff by
" giving him three months notice or pay in lieu thereof in case he is found on the report of a medical
authority nominated by the Board, to be physically or mentally unfit for service in the College/

Institute. ‘jf

((10! The Board shall have the power to terminate the service of any permanent member of the staff on
> ground of retrenchment or economy by givinfto the person concerned six months notice or pay in
lieu thereof. :

(11). The appointing authority shall have the power to terminate the services of any permanent member of
the staff by giving him three months notice or three months pay in lieu thereof, if his services are
found to be no longer required by the CollegefInstitute.

(12) / Save as otherwise provided in agreements bonds executed between the employee and the College/
Institute, a member of staff may terminate his engagement by giving to the appointing authority three
months notice in writing. The Appointing Authority may, for sufficient reasons to be recorded reduce

this period,
£,
13) (a) The appointing authority may place any member of the staff appointed at the Col‘:{ga}lnﬁtilulﬂ.

k// under suspension :

(i) Where a disciplinary proceeding against him is contemplatcd or is pending, or
(ii) Where case against him in respect of any criminal offence is under investigation or trial.

(b) A member of the staff under suspension is entitled to a subsistance grant of such amount not
less than one fourth of his pay and not more than one half of his pay as the suspending authority
may direct, provided that in no case shall the amount of the subsistance grant exceed the maxi-
mum limits of leave salary on half average pay or half average substantive pay.

(14) . The following penalties may, for good and sufficient reasons and as hereinafter provided be imposed
\/ on any member of the staff,
(i) Censure. _
(ii) With holding of increments or promotion.
(iii) Reccvery of the whole or part of the pecuniary loss caused to the College/Institute by negligence
or breach of orders,
(iv) Reduction to a lower service, grade or post or to a lower time scale or 1o i lower stage ina
time scalo,

(v ) Compulsory ratireiment,



(15)

(vi) Removal from service which shall not be a disqualification for future employment under the
College/Institute.

(vii) Dismissal from service which shall .be dis-qualification for the future employment under the
Collegejinstitute : provided that no order imposing on any member of the staff of the penalties
specified at (i), (ii). and (iii) above shall be passed by any authority subordinate to that by
which he was appointed and unless the member of the staff concerned has been given an
opportunity to make represanlationéha appointing authority.

Provided further that no order imposing on any member of the staff, penalties specified at
(iv) to (vii) above shall be passed by any authority subordinate 1o that by which he was
appointed and except after an Bnquir\;{ has been hold and tho momber of tho stalf has boen given
reasonable opportunity of showing cause of the action proposed to be taken in regard to him.

Notwithstanding the provisions made herein before it shall not be necessaty to follow the procedure
mentioned above in the following cases :— -

-

- A J
(a) Where an employee is dismissed or removed or reducu((in rank on the ground of conduct which’,
has led to his conviction on a criminal charge.
(b) Where the authority empowered to dismiss or remove the person or to reduce him in rank is
satisfied that for some reason to be recorded by the authority in writing it is not reasonably
practicable to give to that person an opportunity of showing cause.

NOTE: — If any question arises whether it is reasonably practicable to give to any person opportunity

(16)

amn

of showing cause under this clause, the decision there on of the authority empowered to dismiss
or temove such person or to reduce him in rank, as may be, shall be final,

(c) Where the Chairman is satisfied that in the interest of the security ol the state, it is not expedi-
ent to give to the person such an opportunity.

A member of the staff aggrieved by any order imposing penalty pas.ed by the Principal/Director
against him, shall be entitled to prefer an appeal to the Chairman, Boardl of governors, against the
order, within six months, and decision of the Chairman, shall be linal.

(i) When an employee of the College/lnstitute, who has been dismisaed removed-or suspended, is
reinstated, the authority competent 10 order the reinstatement shall consider and make a specitic
order :—

(a) regarding the pay and allowances 1o be paid 1o the employec for the penod of absence from
duty, and

(b) whether or not the said period shall be treated as period spent on duty.

(i) Where the authority mentioned in clause (1) is of the opinior that the coployee has been
fully exonerated or, in the cace of suspension, that it wis wiolly unjustilivd, the enoployee
shall be given the full pay and allowances to which he would have been entitled had he

‘r.:.;t- been dismissed, removed or suspended as the case may be.

(iii) In other cases, the employee shall be given such proportion of such pay and allowances as
% syt competent authority may prescribe;

Providael that the payment ol allowances uodoer clavse (i) aod () above shall bo subject
to all othor conditions under whoch such alloveances e adnae i,

( 24 )



(18)

(b) whether or not the said period shal
as period spent on duty,

be treated

(11) wWhere.the duthority mentioned /in clause (qﬁ.)- is
of the opinion thaﬁ the enployec has been full}
exoncrated or, in the case of syspension, thatL

it was wholly unjustified, the/employee shé&l

be given the full pay and allYournces to which !

he would hwye been entitled/had he not been !
dismissed,. renaved or susplnded ag the casSe may be,
(114) In oLher cases, 1Ie employce shall be glven
svch propertion of sugh pzy and allowances as
cuch Comprlent authority may prescribe g
FProvided that th¢ payment of allowances under
clmine ($1) and/ (144) above {hatl be subject to
all other conditions under which such allowances

£

ara at.llrl_‘_f:f;i.} -

(iv) In o casc falling under .clause (§1), the
pertol of absence from duty gha)) be treated

at a perlod spent on duty for all purposes.

(v) In o cpse falling uneder ¢lann (§44), the
peviod of absence ‘from duty shal1l nol be tiecated
an a perjodl spont on duty un{vhﬂ snrh counpetent
avthoerity syercdflcally direcls that 1t sholl be
so treated for any specified porpose,

LYAVE ¢ The employees of the College/Institute
shall he eatit)led to leaye 4n accordance with Khe
provisfonn 1aid down By the Borrd in the lua,\,-cl‘

regular fon,



12, TEMP

:f ‘?
t 19—

to the prior approval of the State Covernment.

ORARY EMPLOYEES :

The service of a member of staff appointed

temporacily can be terminated by the appointing
anthor ity by gliving one calendar month's netice
o1 by paying a sy equivalentl to one month's Salla::_y

in 1icw of notlce without assigning any reasomn,

A memher of staflf can olso Lepminate hiis engagement

by giving to the appointing authority one month's

notice fn writing or by paying to College/Institute-

13, GEn:

&I'L"-“““”'.-' authorfty, may for sufficient reasons

to be reoorded, reduce this peifod,
RAL FROVIDERLE FUND & PEUSION ¢

AVY the bl its of Geperal Providepl Fund &
PFenebon shall be povided to the employces of the
College/Zinatitute an apparoved by Boqad of Governors
i accordance with govelrpmenti yond i m-plicahlo

Cremn Ui ey L,

14, TRAVELLING ALLOWNCE 3

The College/inatitvnte will obsegve the same
rules Sn regayd to travelling and dally allowances
as are enforced by the State Government Lrom

tfme to time,

(‘..{‘|il‘l. ?Uo



15,

16,

17,

RESIDENIIAL ACCOMMUDATION FOR STAPF

e

A e —

An employee of the College/Institute may be provi-
ded, with upfurnished house am licenced, if avall-
able. plitunted yithin the cer pmg of tha Collega/
ITnptitate §n vhich hy sheld bo yoqotrad to reside,
et jret te th conditlions Intd dn xagnlatton
pepntding plinte~pt of Reafdontta)l Arceonoaodnllon
to Erplnjeas of Col) r'gf'-/ln:'lt.,i_tllvf_r:.

AVEOININTEL O DEPULATON

A mtiXey of thr ataff of {ha Incilingn/Collogo
Con b sopt oy Qepmatngfon an 3o Lha porma of
Govoruntnl of UtLar Pyadeul,

Apy ratter pol covored by the pboevs xulen and
Ryo.Xree 124 1) bo governoed by the relevant rules
ppplio; Wle Lo tha cnplaoyern of the Staia Govermicint
f('i!'l\tl!-'.’? Loing 4n !'t_-r.c'i_:';# L11) the Pourrd famndo its
xuler rad RByo<lasr. |



(19) It shall be for the Board to decide as to which
?I)ss of employees of the College/Institute shall-_
4
be*entitled to vacation.

(20) The employees of the College/Institute will receive
such medical facilities for themselves and their

famildes as provided by the Medical Rules,
10, TRIHUNAL OF ARBLLRATION

Any dispute arising out of a contract between

the College/Institute and its officers or teachers,
shall), on the request of the officers or teachers
concerncd, be referred to a tribunal of arbitra-
tion consisting of ont member nominated by .the
Board of Governors, one member nominated by the
officrr or teacher concerned and an uvmpire
appointad by the Chairman. The Jdecision of the

Tr ibunal thereon shall be final and mo suit shall
lie in any cowt in respoct of the matuver decided
by the Tribunal, Every such request ¢hall be
dermrd to b a submission to arbitration within
the meanlng of the Arbitrat Tn;l Act, 1940, aml all

the Provicions ef the Aot shall apply accordingly,

11, APPOINITUG.MEOH CONVRALT

Subiject to the provisjons contalned {n the
Memorandum of Assoc tallon, the Board may, In
spnefal clreumstances, appoint an -eminent person
on the teaching staff on contract for a period not
excneding flve years, with a provision of renewal
for further 1}?1‘{00, provided that evvery such

;11)1..-.1[],["“1“[ Al the terms t'“I‘II"'()r :;]1,311 b3ea suhjf:ct;
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LLE AVE

DEFINATIONS s~
l.1 Head of department means any authority which
the B.0.G. may be order declere to be the Head of
Department.
1.2 Holiday means & holiday declared as such by
notification of the Institute.
1.3 Leave Salary means the month by am~unt paid
to & Institute employee on leave.
la4 Leave year means the academic yezr of the
Institute.
1.5 Pay mezns the month by amount draw: by
Inst. :ute employee and will includes-
i) Basic pay:

147 Special pay;

iii) Personal pay:

iv) Post Graduate pay:
v) «ny other paynent which may be specificaliliy

by treated as pray by the E.0.G.

1.6 Averege pay means the average pay of salary of
10 Calender months prior to the mcnth in which the
leave commences. Half averdge pay means half of the
average puay as defined above.

. —-- ——

1.7 Vacation employee means that emgloyee who is
entitled to the summer end winter vacetions.

.....02/
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2.5 Wnen a Institute employee, who draws an
allowance or is exempted from house rent, aveils lecve,
other thzn those listed in epggulation 2-3, in excess oif
30 deys, such privila2ges shzl1l be withdrewn during the
period of leave and muy be conferred on the employge

who undaer tekes the duties for which the privileges are
granted.

‘246 “No person on leave shall be permitted to accept
a szlaried aproinment or undertuke professional work or
engdayge in tcade or business during his leave period ex-

cept with the previous sanction of tne Director.

ﬁf/é.? Lezve and vacation (in case of vacation employse)
wiiich is eirned by & Institute emygloyee lapses automatic-
aily on hi: retirement or guittel of service in any
mann2r, inc .uding removal or dismisssl, provided thet a
Institute € 1ployese on &ttzining tf : age of superennuaticn
may be z2illo: 24 leave by the BCG afver thz dite of retire-
ment subject to follo:ing conditio. -:-

i) thet 1e applies for leave 6( day before be intends

to fgroce=d on lezve preparctory te ratirement, anag,

34 the leusve hzs bz2sn refused in the interest cf
Institute work.

2.8 If the conditions given incleuce 2.7 are fulfills
the Instituts em:loyee may be Sllowea leave after super-—
amuation for the period actually &applied for &nd so re-
fused, subject to ¢ maXimum of 180 4@3ys; Ol LUll pay &ccor-
ding to the leave at his credit.

.-o...3/
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2.9 Leave to Officers will be governed by the

terms laid down in the respective contracts, If no
leave terms are mentioned in the contract, such officers
will a@lso be governed by the leave reguletions of the
Institute.

2410 Government employee serving the Institute on
deputation or on foreign service shell continue to

governed by the relevant Governm=nt ledve rules.

~ 2411 Leave, unless otherwise mention<d, will be

sanctioned by the Director or by such other appropriczte
authority to whom the Director may delegate the n=cessary
powers. amny leive more than 180 days may be sunctioned

by the Director and the daction reported to the B0OSG.

2.12 /11 kinus of l—-ave, other tth ca. ucl leave,

will be scnctioned in cnits of I day.

Edrned leave on full pi..

3al Ezrned leave wil. be admizsible to 'On-vacaiion
EMPlOoyees Zt.seecccsscssecsneeeOi the perics sprent on
duty.

3.2 AS per Govt.

3.3 Earned leave shall not ordinarily be sanctionsd

for periods less thdan 6 dsys.

3.4 Salary to bz drawn during earned leave will be
the scme &as the employee was drawing imm=2dictely besfore
proceedin, on such leave provided he has been working in
that for not less than 1 year or he hes bsen decl-r.:d
reguler in that post. In other ceses leave sdlery will

be eju3sl to the averags pay.

lfﬁCis/
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3.5 No employee t£hall be eligible to accumulate more

thap 180 days of earned leave. He can not avcil more than

st iy i
150 days of earned leave &t a time unless the leave in ex-
cess of 150 duys is taken for advunced studies or prepara-
tory to retirement.

3.6 Earned leave for more than 50 days will not nor-
mally be granted unless a period of 90 days enlapsed after

cne returns from the last period of earned leave for more
than 30 duys.

3.7 Only such perscns shall be entitled to the summer
«nd wintver vacszstions as the BOG muy decide from timeto time.

3.8 EarneG leavs méy be encashed in eccordance with
sules approved by Govr., from time to time.

) arned leave n h=1£f average pay:

4 1 Eernec leave on half esverage pay will be zdnissile
tc Institutz ei vloyees <0 days for euch yesr of Service,
incvluding these listed in regulstiun 2-3, &nd may be gren:ed
to &an employee «n medicz2l grounds or on private affairs.

2 In speci:l ceses, lesve not due may bs granted on
half averayge o8y to a Institute emuol.yee only on medicel
grounds either cdue to his own illness or of his depandints

for e paricd not sxXc=eding 150,dceys during his entire service.
Such leuave shell be debited ageinst half average jpey leave

the enmployes-may—e<crn—subseguently.

4.3 Le&ve not cdue will be granted only if the authority
empowered to sonciion leave 1s satisfied thuit there is ¢
reascnable prospect of the Institute employee returning to
duty on the expiry of the leave and'it will be further limited
to theleave on h:lif average pay which hs is likely to earn

thereusfrer.,

P, ¥
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4.4 No leave will be allowed under regulation 4.1
to temporary employees during first year ©f their service.

5. Extraordinary leave:
P ENEAT . 5.q
=X to a Institute employee in specicl circumstances up to a
T 3Me—q2—
=g\ a2

Extraordinary leave without pay will be grented

maximum perioa of three years, after which he should either
return to duty or resign giving three month notice. If no

;L\qt”ka:L"' notice is given within due period then his services will
stand automatically termincted on the day the leave expires.
R
v aﬁ‘ﬁw 5.2 Not with stending any thing contained in the last

“iﬁg;ﬁ HFFWM  procesding regulations, the extruordinary leave, beyond the
_km‘ﬁEEqu; maximum of three yecars may subject to the epprovel of the
%Nfl%—\%‘_ﬁ%ﬁ

7

1

e g Director, be extended by tne BC3 for a period not eXceeuing

¢ ﬁ% two years in eXceptionsl cuses .mcre such extension is consi-
G dered to be necessary for endbl ng the employees to fiil a
%ﬁi post of Nationsl importance.
O
' iﬁﬁy/ 2.3 Pericd oif Extra-ordin=ry .cave nEy count for eurniny

incrsiments in s<lcry in the grede subject tc apirov.l oi

Govt. in individual cases.

—
2 ﬁ@ﬁiz_ 5.4 Extraeordinary leive for periocus edceeding £ixX months,

for tzking up =11 types ol p.ild assignments including fellow-
F%i_ships, Scholsrsiiips, etc. will bz adiniscsikle only 0 reguler

enployees with e minimum continuous service of two years in

YT AP

'gﬁﬁT 6;ﬁ$5ﬁ'1 5.5 Extraordinary leave for pariod exceeding six months
s can b2 allowed only after an interval of two years continuous

service after availing an earlier subbsticel leave or extra-
crainary leave of more th.on £iX months durction or stuay

leave.

---»-?/
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5.6 All applicetions for exXtra-ordinury leave pending
on the datelof cormmencement of those regulations shall be
disposed off in accordunce with the relevant regulstdons
applicable to such applicetions as in force immedistely
before commenceinent.

Medicel leaves

6.1 Medicel leave will be granted in case of illness of
the employee provided the applicstion for such leave is
support=d hy & certificate from the authorised medical
attendant or if the applicant heppens to be outside Lucknow,
from a Registerced Medicsl practitioner. If considered necess-
ary the Tnstitute may require such cases to examined by the
Institute Medicesl Ofiicer.

The pericd for which, suct Mediczl lesve is grentead
shell not esceed 30 days on full iy (caelculzted @8s in the
case of ear ed leavz) for each yea o©f service excludin:
pzricds of «Xtrsordinary leave withoiut pay. The totel pericd
for wnich me iiczl leav:-can be given will be 565 &uys on full
pay extended %y enother 180 deays on 14li pay during the whole
perioz of ser rice but shill not exceed 180 deays at & time.

~Be2 AN employze who huss put in service for more then

eizhteen years may be grsnted additional meiicel leave exten-
ging to 3 furthsasr psriod of 550 days without pzy. Such lezvs
shull not count &s service QUu}yfying for lezve or increment,

in the grade.

6.3 Medicel leave may De combind with any other kind of
leave, except casual leave. It may also be combing with
vacetion or othszr holidays. If an employze has b.en on leave
on meaicsl grounus for 60 duys, or more, & madicel certificete
of his fitness from the Institute ledical Officer must be pro-
duced before he is allowed to resume his duties.
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6.4 No medical leeve will normally be &llowed to

temporary employees during the first years of their service.
The Institute may,under swoecicl circumstances sanction
medicel leave to temporery employees auring the first yesr
of service, in anticipuation of accumulation of th{g leave
by the emiloyec.

6.5 Maternity leave on full pay may be grant=d to

femusle employees for a period which may extend up to the
three mcnths from the dite of commzncement of the leave or to
the end of six weeks from the dite of confirenent, wnhichever,
is earlier. Moaternity leave may also be grented in case of
miscarridge including aboruion, subject to the ccnuition that
the leave does not exceed £ix weeks and applicetion for leave
is supportszd by ¢ medicel certificate &s prescribed in reju-
lation 6-~1.

6.6 Maternity leave may b combined with <«rned leeve,
helf pay leave or extraoradina: 7 le=ve, but any leave appliza
for in continuction ofmiterrit, leave may be ¢. anted only if
wne rejzuest is sugported by & lidicel Certifica:e &s pres-
crib:d in reguletion 6-1.

6o7 Trhs bznefits menticn«a in regulstion 6-5 &nd 6-6
shzll net be admicsikle to tner: cases where the cdelivery
exceeds the prescribed limit of issues in a family.

6.8 leterrity leavz will bt in acddition to othar cate~
gories cof liedical lesve cdmissible unaer these regulation.

N

(uarentine leave:

7ol Guarantine leave, on full pay will be admissicle in
ceces of Cholerc, Flague, Sinzll PoX end otheres infections
diseases on the express recommnendations of the Medical Officer

of the Institute. The period of such quarantine leave shall

....;9/
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not exceed 21 days, but in exceptional cases of epidemics,
this may be raised to 30 days by the Director.

762 Any leave, necessdary for qguerantine purpose in eXcess
of 30 days shall be treated as leave, other tha&n quarantine
leave.

Study leave:.

B.1 Study leave will be admissible only regular teacHers
with @ minimum continuous service of five yezrs in the Insti-
tute for study and/o. research lezding to & post graduate
degree. Study leave may be teken ordinarily for study in
India. In cese (if adequate fecilities are not available in
the country direcily related to the work of the teachers leave

for going abroad be also consiaered,

B.2 Study leave :théll be yran-ed for a maXimum period of
three years. The In:<:itute may e te=nd the period of leave &as
extreordincry lezve w.thout pey, 1.7 & period not exceeding two
yesrs, il this exXtensi.n is consic. red necessc:ry for the comple-
tion of the study/rese.rch for the legree.

.3 annu=l incremsnts in se<lary in the grade may be
admissiple during the period of extrecordinary leave witnout
pay, if eny, sanction=d in continuation of study leave. The

earning of increments shz=ll be governed by regulwticn 5=3,

8.4 Teachers who ere grented study leave sh:ll be reguired
to execute a bond to serve the Institute &fter the expiry of

the leave in &accordance with the provisions of the relevant
Instructicns.

Ee5 Study leave sh&ll be grented to 2 teachers only once

during his entire service period in the Institute.

e palitH
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8.6 Teachers who avail study leave shall not be eli-
gible for extresordinary leave without pay or s@bbaticel leave
after the terminction of the study lesve during the perioa

of the bond signed by them.

8.7 Study leave cun be allowed only after anTintervel
of two years continuous service after availing an earlier
extraordinary leave of more than six months duration or

sabbatical leave.

8.8 Study leave may be availed in India or &k -oad.

Duty lesve:

9:1 Institute employees may be grcnted duty leave upto
a limit of fifteen days in an acad:mic year. In special
cases the limit of fifteen days ma be exXxtended t>y 20 dsays
by the Director.

9.2 Duty lezve may be taeken for »ne or more of the
following :
i) to deliver academic lecturers:

ii) to attend meetings of committees, Boards, Faculties
and other sccedemic bodies of a Institute or of &
Statuetory Board.

$14) to attend academic conferences, symgo$ia or congressas
recognissd by the Institute.

iv) To inspsct &cademic Institutions &attached to &
Institute or to a Statutory Boerd.

v) to attend meetings of Selection Committees and other

committees constituted by Government or other bodies
approval-by the BOG.

vi) to go out of town for computer work related to
resesrch beinyg done by teachers for this academic
deyrees,

.0:--11/
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e L Duty leave shull not be adinissible.

i) To attend courts as jurors, assessors and

witnesses,

i%) For remunerative work.

9.4 Duty leeve will be sianctioned by the Diréctor in
case 0of Heads of Department, and by the respective Heads
of Department in case of other employees.

9.5 Duty lesave may be combined with sunﬁays,hclidifE,
.iild-semester breaks, vacition or with any other kind of
leave. If there fall within the period of duty leave
tney sh-11l not be counted as duty leave.

Specigl Discbility Leaves

10.1 The BOG may grart specizl disability lecsve to
Institute emgloyee whe 1is disabled by injury uninten
ionslly inflicted or cc sed in or in conseguence ¢i h. s

¢ fTieicl position.

10.2 Such leave shall n>t be granted unless the ais-
ab..lity mznifested itself within 90 days of the accurran:e
to which it is attributed and the person disabled acted
with promptitude in bringing it to notice of the Institute.
However tne BOG if it is satisfied as to the cause of the
aisability may permit leave to be granted even in cases
where disability meanifested itself after more than 90 dsys

of its accurrence. Tne perioa coi leave granted shall be

such as ic considered necessary, by a Medicel Boerd consti-
tuted by the Institute.

10 w3 Such leave shcll not be extended except on the

recorviendation of Committee consisting of the fcllowing:-

i) Director/Hezad of the Deptt./Office concern=3;

s e Ao



-3 12 -

ii) Medical Officer of the Institute;

iii) Doctor nominated for the Lucknow Distt.

and shall in no case exceed 730 days. Such leave
may be combined with any other kind of leave., Such lezve
may be grantzd more than once if the disability is aggre-
vated or reproduced in similar circumstances at & later
date, but not more than 730 days of such leave shall be
granted in conseguence of any one disability.

10,4 Leave salary during such leave shall be for the
first 120 days on full average psy and for the remaining
period on half average pay.

10.5 In the case of a person tc whom the workmen's cor-
pensation act, 1923, applies, the amourt of leave salary
nay<ble under this rule shall be reducei by the amount of

compensation pzysble under section 4(1) d) of the scid aict.

11. Easudl Leaves

L <% Casu<l leave is intended to meet ¢ jecial and emer
ge1t circumstence and since it is treated as duty it will

be on full pay with admissible allowances. i

11.2 Casual leave shall not be combined with &ny other
kind of leave or vacetion except duty leave. It may be
combinzd with hoiidays including sunday, but the totsal
s>ericd of e@bsence &t one timg snall not ordin=rily excesd
10 deys. Holidays falling within the period o©f casucl
leave shall not be counted a&s casual leave.

11.3 The amount of casual lesve that may be granted to
an employeec shall not excesa 15 ddjs in @any &acecemic yesr.
However, in eXceptionsl circumstences and for ufgent end
speciil reascons, the Director may grant special casual

leave for =z period nct excesding ton dzys.

s weamedngs
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11.4

less th&n one acedemic yedr,

In case of employees appointed for a period of

casual leave mey be grunted

on pro-r<ta beésis i.e. one day for every 24 days of service.

11.5
be sanctioned ordinerily in units of 1 daye

Casual leave like other kinds of leave, will also
In special
circumstances, casual leave may be sanctioned for ¥ day
also. However, ¥ day casual leave will not be admigsible

for there working days which are % day duration.

11.6

to a male enployee on tubectomy operation of his wife.

SLpecia.. cesual leave for seven days mzy be allowed

Sabbaticcl Leave:

12.1

teachers of tl.?» Institute for any onz or more c¢f the

3zbbatical leave means leave granted to € regul=sr

fcllowin:. purp ses;i-

i)
%pﬂhﬁt&—“ﬂ‘ oy
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b3y Ay iy
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T cont ict research or advanced stucies; -

Tc writ: tixt bouks, sti&ndard works and other

li:ereture;

To visit or work in industrial concerns z=nd
tecinnicel depertms=nts of government to gein

practicel eXxperiznce in their respective Tfields:

To visit or work in & University/Institute,Industry

or Governmant research laboretorisz ana;

L
Any otner purpose for the acaademic development of
the steff member,

as approved by BOG.

Ssbbatical lezve shell be sduissible to a teascher:-

#fter the completion of  siX or more year ccntinusus

service with the Institute or

4
If he aveils extra-ordinary leave of more than six
monthe duration or study lezve or scobaticel lseve

after the corjpletion ofsix yezrs service or more

ll..ltlé/
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with the Institute after his return from such leave.

12.3 Szbbatical ieaVe shall be granted to a teacher not
more than thres during his entire period of service in the
Institute.

12.4 The period of sabbaticual lesve shall not exceed one
year &t & time, &nd will ordinerily incluse a whole aciédemic
seszion.

12,5 Ecrned lewve on full Pay uptce & meximum o0f150 aays
may be conbinzd witﬁ sabbatical leave. However, it will not-
be pzrmi=sible to cbmbine extrueordinsrily leave or study
leavs with scbbuticcl leave.

12.6 During the periovi of szbbuticzl leave, ths texche
shell be palid his full sulery =nd Ge.rTrn:ss ellowance. O
other &llowances shall be permissibl: t him curing tids

lecvec.

12.7 Sabbzticel leave will be grunt=1 ith due regzard to
the exigencies oif Institute service. T1i1e Inz=titute shell
appoint no substitute in the vacancies caused by Sabbatical
leaves end tne work losa sheil be sharcs by otihier teacners

of the ccncerning aegirtrent.

12.8 During the pericd of scbboticel lezve & teachsr
shzlli not undertukKeany regulis paid appointmsnt. Ee mzay
however accept scholsrship, or fellowsnip or burs«ry or
"adhoc honourarium in <ddition to his Institute salery.

12.9 Teachors who «re granted subbiticel lesve sncll ks
r=gaerdeqa to exgcute a bonc to serve thne Institute ceiter the
expiry of the leave in accordunce with the provisions of
the relevant instructions.

12.10 Eakbzaticel leave mey be avail.< in Inuie or abroid.
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ITTEM NO, 3.16: APPROVaL OF sBMPLOYEES CONDLIT

RUOLES

The draft Employees Conduct Rules to be
adopted by 1.E.T., Lucknow is enclosed in Appendix VI,
There are sgme as adopted by most of the State
Engineering Colleges of U.P.

Board may approve these conduct rules for
adeption at I.E.T., Lucknow.

' Due tu, \as 4G 2o MecC
TTetq No 2%
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INSTITUTE OF ENGINEERING AND TECHNOLOGY
LUCKNOW

EMPLOY £S5 CONDUCT RULES

;J(a}=. Short Title 3 _
These rules may bes called the Institute of Engineering
and Technology, Lucknow Employees Conduct Rules,

(b) Application :
These rules shall apply to all employeas of the
InstitutE.

N~ Definition :

In these rules unless the context otherwise regquires.

(a) "Competent auvthority" means :
(i} "Board of Governors" in the case of the Director,
{ii) "Director" in the case of all other employees.

{b) "Employees" means a person appointed to the service
and post in connection with affairs of the Institute,

{c) "Members of the family" in relation to an employee
include 3 '

(i) The wife, son, step=-son, unmarried daughter, or
unmarried step-daughter of such employee, whether
residing with him or not and, in relation to an
employee who is a woman, the husband residing with
her and dependent on her, and

(ii) Any other perscn related, whether by blood or by
marriage to the employee or to such employee's wife
or her husband, and wholly dependent on such employee,
but does not include a wife or husband legally
separated from the employee or a son, sStep-son, un-
married daughter or unmarried step-daughter who is no
longer, in any way dependent upon him or her, or

of whose custody, the employee has been deprived by

law,
(&) "Service" means the service under the Ipstitute,
3 general :
(a) Every employee shall at : all times maintain absolute

integrity and devotion to duty, and also be strictly
hanest apnd impartial in his official dealings.

(b) Every employee shall at all times copduct himself in
eccordance with the specific or implied orders of the
competent authority regulating behaviour and conduct
which may be in force,

(c) An employee shall at all times be courteous in his
dealings with other members of the staff, students and
members of the public. '

- {(a) Unless otherwise stated specially in the terms of
appointment, every employee is & whole time employee
of the Institute and may ke called uvon to perform such



(e)

(£)

(g;

(h)

.

duties, as may be essigned to him by competent
authority, bevond scheduled working hours and on
closed holidays and Sundays without any extra
remuneration, These éuties shall, interalia, include
attendance at meetinys of committees to which he may
be appointed by the Ipstitute. )

An employee shall be reyuired to observe the scheduled
hours ©f work, during which he must be present at
the place of his duty.

Except for valid reasons and/or unforeseen contingencies
no employee shall ke absent from duty without prior
permission.

N¢ employee shall leave station except with the previous
permission of competent authority even during leaves or
vacation,.

Whenever leaving the station, an empleyee shall inform
the Head of the Department or Office to which be is
attached or Director if he is himself the Head of
Department, the address where he would be available
during the period of his absence from station.

Equal Treatment for All :

Every employee shall accord equal treatment to people
irrespective of their caste, sect or religion. No
employee shall practice untouchability.

Drinking : 2

Subject to the provisions of any law relatinyg to
intoxicating drinks 5r drugs for the time being in
force in any area, no employee shal. :-

(a) While on duty, be under the influence of such
drinks or drugs to such an extent as to render him
incapable of discharging his duty properly and
efficiently; or

(b) appear in a public place in a state of intoxication:
or

(c) habitually use such drinks or drugs to excess,

Taking part in politics and elections 3

No employee shall be a member of, or be otherwise
associated with, any political party or any organi-
sation which takes part in politics, nor shall take
part in, subscribe in aid of, or assist in any other
manner, any movement oOor organisation which is or
tends directly or indirectly to be, subversive of the
Government as by law established.

It shall be the duty of every employee to endeavour
to prevent any member of his family from taking

part in, subscribing in 2id of, or assisting in any
other manner any movement oOr activity which is, or
tends, directly or indirectly, to be subversive of
the Government as by law established and where an
employee fails to prevent & member of his family from



(3)
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taking part in, or subscribing in aid of, or assisting
in any other manner, any such movament or activity

he shall make a repo: . to that effec:t to the Director
of the Ipstitute, For purposes of these rules, the
Institute will prepare and notify a list of movements,
organisations or activities considered to be Subvarsivg,
if any cquestion arises whether any mowement or activity
falls within the scope of the rule the decision of the
Board of Governors thereon shall bs final,

No employee shall canvass or othel wise interfere or
use his influence in connection with, or take patrt in,
an election to any legislature or local authority,
provided that s

(i)An =mployee qualified to vote at such election
may exercise his right to vote, but where he does so,
he shall give no indication of the manner in which he
proposes to vote or has voted;

(ii)An employee shall not be deemed to have contravened

the provisions of this rule by reason only that he
assists in the conduct of an election in due performance
of a duty imposed on him by or under any law for the
time being in force.

Explanation 3

The display by an employee on his personal vehicle, or
residence, of any election sympol shall amount to using
his influence in connection with an election within the

meaning of this sub-rule,

Demmnstrations and SLfikeﬁlt
No employee shall :~

(1) Engage himself or participate in any demonstration
which is prejudical to the interests of the sovereignity
and integrity of Ipndia, the security of the State,
friendly relations with foreign States, public order,
decency, or morality, or which involves contempt of
court defamantion or incitement to an offence, or

(2) Resort to, or in any way abet any form of strike in
connection with any matter pertaining to his service
or the service of any other employee.

Joining of Association by Employees :

No employee shall join or continue to be a member of
any service Association of employee :-

(a) Wnich has not within a period of one month from
its formation obtained the recognition of the Board

of Governors, or,

(b) Recognition in respect of which has been withdrawn
by the Board of Governors.

Connection with Press or Radio :

No employee shall, except with the sanction of the
competent authority, own wholly or in part, or conduct
or participate in editing Or managing of any newspaper
or other periodical publication,

No employee shall, except with the previous sanction
of the competent authority or in the bonafide discharge
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of his duties, particpate in a radio broadcast or
contribute any article or write any letter, either
anonymously or in his own name or in the name of any
other person to any 2wspaper or pe: iodieal,
Provided that no such sanction shall be required

if such broadcast or such contribution is of-a purely

literary, artistic or scientific character, and the
emplovee shell also be permittzd to accept any reiminera-
tion that may be granted to him therefor and to retain

it in full.

Criticism ci the Institute :=

No employee shall, in any radio broadcast or in any
document published anonvmously crih his own name or in
the name ¢f any other person, or in any commuliication
to the press, or in public uttasrance, make any statement
of fact or opinion.

(i) Which has the effect of any adverse criticism of
any decision of his superior officers, or of any .current
or recent policy or action of the Institute, or

(ii) Which is capable of embarrassing the relations between

the Institute and Uttar Pradesh Government and the Central
Government or the Govurnment of any other State or.any
other Institution or organisation or member of the public
or: .

(iii) Which is capable of embarrassing the relations between

the Central Government and the Government of any foreign
State.

Provided that nothing in this rule shall apply to any
statement made or view expressed by an employee in
official capacity or in the due performance of the
duties assigned to h 1.

Evidence before committee or any other authority :

Same as provided in sub-rule(3) below, on employee
shall, except with the previous sanction of the
competent authority, give evidence in connection

with any inquiry by any person, committee or authority.

Where any sanction has been accorded under sub-rule
(1) no employese giving such evidence shall criticise
the policy or any action of the Institute, the Central
Government or any State.

Nothing in the rule shall apply to :

(a) evidence given at any inquiry before an authority
appointed by the Institute, by the Central Govt, by
a State Legislature or by Ferliament, or

(b) evidence given in any judicial inquiry.

Unauthorised communication of information :

No employee shall, except in accordance with any general

or special order of the competent authority or in the

performance, in good faith of the duties assigned to him,

communicate, directly or indirectly any official document
or information to any person to whom he is not authorised
to communicate such document or information.

Subscriptions :

An employee may, wit> the previous sanction of the

compaetent authority ©=¥% for, or accept or participate
in the raising of a subscription or other pecuniary
assistance for a charitable purpose connected with

medical relief, education or other objects of public
utility, but it shall not be permissible for him to ask

3 ————

for subscription etc. for any other turpose what
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14, GLEPTS:

‘.,'I'I

An employee shall not without previous approval of
authority :-
{2) accept directly or _ndirectly on his own behalf op on hehal
of any other person, or .
(L) permit any wember of his family, who is dependent op p; .
accept any gift, gratuity or rewurd from any persen oo
a close relationg

the
<€ competent

iy
Clrner

Provifded that he may accept c¢r permit any member of his family +¢
accept from a persoil.. friend, a wedding present or a present gon caremo-
nial occasion of a value not exceeding %. 101/-. All employeasg shall.
hoviever, use their best endeavour to discourage even the tendep b} stch

presents,
PUELIC DEMONSTRATIONS IN HOWOUR OF AN EMPLCYEE:

No employee shall, except with the previous sanction of the competent
authority, receive any cormplimentary or valedictory address, or accept
any testimonial or attend any meeting or public entertainment held in
his honour, or in the honour of any other employee;

Provided that nothing in this rule shall apply to a farewell entertain-
ment of a substentially private or informal character and held in honour
~an employ on the occasion of his retirement or transfer or of any
erson who has recently quitted the service of the Institute,

FRIVATE TRADE OR EMPLOYMENT:

Mo employee shall, except witih the previous sanction of the competent
authority, engage directly or indirectly in any trade or business or
undertake any employment,

Provided that an employee may without such sanction, undertake honorary
work of a sovcial or charitable ature or occas snal work of a literary,
artistic or scientific character, subject to the condition that his
official duties do not thereby suffer and that he informs the Director
of the Institute at once of his undertaking such work;but he shall

not undertake, or shsil discontinue such work if so directed by the
conipetent authority.

REGISTRATION, PROMOTION AND MANAGEMENT OF COMPANIES :

No employee shall, except with the previous sanction of the competent
authority, take part in the registration, promotion or management of

any bank or other company registered under the Indian Companies Act,

1913, or under any other law for the time being in force;

Provided +that an employee may take part in the registration, promotion
or management of a co-operative society registered under the Cooperative
Societies Act (Act II of 1912), or under any other law for the time
being in force, or of a literary, scientific or charitable society
registered under the Societies Registration Act 1860 (Act XXI of 1860),
or under any corresponding law in force.

INSURANCE BUSINESS:

No employee shall act as an Insurance Agent or permit his wife or any
other relative who is either wholly dependent on him or is residing
with him, to act as an insurance agent in the district of Lucknow.

GUARDINSHIP OF MINORS :

An employee may not, without the previous sanction of
the competent authority, act as a legal guardian of the
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psrson or property of a minor other than his dependent.

 Imvestments, Loending and Borrowing i

(1) g employee shall speculate in an’ business, nor
shall he makz or permisc his wife or aay member of his
farmily to moke any invaestment likely to emparress or
influence him in the dischargs of his official duties,

{2) No employee shall lend moncy at interest to any
person nor shall he borrow mency from any person with
whom he is likely to have official dcalings.

2l Insolvency, Hibitual Indebstcdness and criminal ®ro-
ceedings &

(1) An emﬁicyee shall so manage his private affairs as
. e B i1 =} . When_an
to avoid habitual indebtedness ©r insolvency. Wnen_

employee is found lizble to arréx{ fcr debt or has )
recourse to insolvency or when it is found that a moiety
of his salary is continuously being attached, he mry bs
liable to dimmissal. An employec who becomes the subject
of legal proceedings for insdwvency shall forthwith
report facts to the Institute.

(2) An employee who gets involved in some criminzl
proceedings, shall immediately inform the competent autho-
rity through the Head of the Deptt. to which he is attacred
irrespective of the fact whether he has been released on
bail or not. An employee who is detained in police custcdy
whether on crIﬁEEE%‘E%EE&@”E?lgEﬁézﬁiﬁé for a period longer
than 48 hours shall not join duties in the Ipstitute unless

he has obtained written permission to that effect from the
Director.

22, Movable, Immovable and Valuable property:
(1) No employee shall except with the previous knowledgé
¢f the competent authority, acguire or dispose of any
immovable property by lease, mortgage, purchase, sale
gift or otherwise either in his own name or in the name
of any member of his family.
Provided that any such transaction conducted otherwise
that through a regular and reputed decler shall require
the previous sanction of the competent authority.

(2) An employee who enters into any transaction concerning
any movable property exceeding five hundred rupees in

value, whether by way of purchase, sale or otherwise, shall
forthwith report such transaction to the competent authority.
Provided that no employee shall enter into any such
¥ransaction except with or through a reputed dealer or

agent of standing, or with the previous sanction of
competent authority.

{(3) At the time of first aprointment and thereafter at
interval of five years, every employee shall make to the
appointing authority, through the usual channel a declaration
of all immovable property; owned acquired or inherited

by him or held by him on lease or mortgage, and of shares
and other investments, which may from tims to time, ke

held or acquired by him orby his wife cor by any member
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of his living with or in any way dependent upon him,
Such declarations should state the full particulars of -
the property, shares and other investments.

(4) The competent authority may, at any time, by Goéncral
or special order, require an employee to submit within a
period specified in the order, & full and complete
statement of such movable or immovable propasrty held or
acquired bv him or by any member of his family as may

be specified in the order, such statement shall, if

so required by the competent authority, include deteils
cf the means by which cr the source from which such
property was acquired.

Vindication of RActs and Character of Employees :

NO empimyee sh:all, eXcept with the previous asanction

of the competent authority, have recourse to any court

or to the press for the vindicaticn ©of any official act
which has been the subject matter of adverse criticism or.
an attack of defamatory character.

Explanation :

Nothing in this rule be deemed to prohibit an employee
from vindicating his private character or any act done
by him in private capacitye.

Litigation of Service Matters :

No employee snall attempt to seek in a court of law a
decision on grievances arising out of his employement or
conditions of service, even in cases where such a remedy
is legally admissible, without first exhausting the normal
official channels of redress.,

Canvasing of Non-official or other ocutside influence :

No employee shall bring or attempt to bring any rrlitical
or other outside influence to bear upon any superior
authority to further his interest in respect of matters
pertaining to his service.

Unauthorised Pecuniary Arrangement :

No employee ehall enter into any pecuniary arrangement
with another employee or any other person so as to afford
any kind of advantage to either or both of them in any
unauthorised manner or against the specific, or implied
provisions of any rule for the time being in force.

Bigamous Marriages :

(1) No employee who has a wife living shall, contract
another marriage without first obtaining the permission
cf the competent authority notwithstanding that such
subsequent marriage 1s permissible under the personal
law for the time being applicable to him,

(2) Ng female employeec shall marry any person who has
a "~ wife living without first obtaining the permission
of the corpetent authority.

Proper use of Amenities :
No employce shall misuse or carelessly use amenities
provided for him by the Institute to facilitate the dis-

charge of his public duties.

'‘Use of Services withc 't payment :

No employee shall, without making proper andadequate
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payment, aqlll himsclf of anv service or Pnbgrtalnngn
for which a hire or price or admission fez is chargeqg,

Use of Conveyances bclonglng to other 3

N5y employee shall, «:.cept in exeptl c.;al circumstsnc Uz
a conveyande bClODgng to a private person Or any Qﬂplg
who is subordinate to him.

"'. (.

e

Purchase Through Subordinates :

No employe= shall himself ask or permit his wife, or

any other member of his family living with him to ask

any employes who 1is subordinate to him, to make purchasz

locally or from outstation, on behalf of him, his wife

or other member of his family, whether on advance payment
or otherwise.

Provided that this rule bhall not apply'to the purchases

which the inferior staff attached to the employec may be

required to make. ~

Representations 3

(a) Whenever an cmployee wishes to put forth any claim,

or seek redress of any grievance or of any wrong done to
him, he shall forward his case through propsr channe,

and shall not forward such advance copies of his appli=-
cation to any higher authority, unless the lower authority
has rejected the claim, or refuded relief or the disposal
of the matter is delayed by more than three months.

(b) No employee shall make personal attacks and insinuation
direct or indirect, against his superior officer in thg
representations, which should be confined strictly to the
merit of the question at issue.

(c) No employee shall be signatory to any joint represent-
ation address to the authorities for redress of any gri-
evances or for any ot .er matter,

Punishment Appeals E+c. @

An employese srall be governed by the provisions of the
relevant rules/bye~laws regarding imposition of penalities
for breach of any of these rules, and preference of
appeals against any such action taken against him.

Interpretation:

The decision of the Board of Governors on all gquestions
relating to the interpretation of these prowvisions shall
be final.






